CERTIFICATE FOR TRANSFER
APPLICATION AND WORKFLOW

USER GUIDE

Oil and Natural Gas Corporation Limited




TABLE OF CONTENTS

AGENT CFT APPLICATION PROCESS
Step 1 - Select CFT Application Tab
Step 2- Fill in the CFT Application Form for Agent
Step 3- Enter Certificate for Transfer Details
Step 4 - Enter Contract Details
Step 5- Enter Details of List of goods and upload relevant documents as mentioned
SUMMARY- AGENT CFT APPLICATION PROCESS
I1. Agent’s CFT Application Approval by Operator/Transferee User
I11. OPERATOR/TRANSFEREE CFT APPLICATION PROCESS
Step 1 - Select CFT Application Tab
Step 2- Fill in the CFT Application Form for Operator/Transferee
Step 3- Enter Certificate for Transfer Details
Step 4 - Enter Contract Details
Step 5- Enter Details of List of goods and upload relevant documents as mentioned
SUMMARY- OPERATOR/TRANSFEREE CFT APPLICATION PROCESS
IV. Responding to Queries related to CFT Application by Operator/Transferee




AGENT CFT APPLICATION PROCESS

Step 1 - Select CFT Application Tab

User can apply for CFT Application Form by clicking on CFT Application under “CERTIFICATE FOR
TRANSFER APPLICATION Tab” provided in top menu as displayed in screen below:-

;'sﬂe;la"eﬂ 7r i Welcome Agent , AMIT_GHAG (Amit Dilip Ghag)
) —— Login Time - 27/10/2022 15:48-10

I Oil and Natural Gas Corporation Limited taho @_ Changs Password [S Logout
MY PROFILE EC APPLICATION CERTIFICATE FOR TRANSFER APPLICATION

_NOCNewApplication

Certificate for Transfer Guidelines

View Amendments
Certificate for Transfer Details

Raisad By: Amit Dilip Ghag

Qil & Natural Gas Corp. Ltd.

Operator User Please Select

Transpart and Shipping Officer --Select- Raised On 27-Oct-2022

Imparter Name =nd Address

ECIN NO

Delete

Contract Details

Transferor




Step 2- Fill in the CFT Application Form for Agent

\Walcome Agemt , AMIT_GHAG {Amit Dillp Ghag
1072022 155540

Qil and Natural Gas Corporation Limited

HOME MY PROFILE EC APPLICATION CERTIFICATE FOR TRANSFER APPLICATION GUIDELINES

_HOCHawapplloation i .
te for Transfer Guidelines

‘Vlew Amendmentz

Certificare for Transfer Derails

R By Amit Dilip Ghag 0l & Natural Gas Corp. Ltd.

RAJKUMAR GUHARCY guharay_r)

Transpart and Shipping Oficsr (OMGC TNS OFFICER W 2T-0et-2022

mparizr Name and Address il & Matural Gas Corporation Ltd., Easizm Offshore Assst, 2r

ECIN NC. Add

ECIN-ONGC-202205170003

Delets

Conrract Derails

Operior Name

Suiz-coniractars Mame MA

(Canfract Mo ! NOATOLA No/ PO NG, B Date

Contract Mo

Canfract Valdity
2 Custom Nodfication Type

4, Clautse (2} -Nomination Blocks ONGC, OIL

Custom Nofication Type

F-G OFFEHORE.




4. PELML/OLAPNELFDSF/CEM Partculars

Block Mame

Download 3ampls Excel | Cheese File | Mo file chos

Add Row | Delete Row

List of Goods

|

Select No ECIssusdMo.  HSN Code ltem Desc Pu':p“;e T”é'é,’” vom | Jmt | jotal Tew CIF - dnvoiceNo.& 1 gog o, Date
List : ; -

Total CF valus

Upload Document

Cocument Mame




Step 3- Enter Certificate for Transfer Details

Wlew Amendments
Certificare for Transfer Derails

Amit Dilip Ghag carmor Qil & Natwral Gas Corp. Ltd

RAJKUMAR GUHAROY (guharoy_r) w

OMNGC TNS OFFICER w

il & Matural Gas Corporation Ltd., Eastern Offshore Azset, 2r

ECIN NC Add

ECIN-ONGC-202205170003

Delats

Contract Details

FFEHORE

Reload Blocks

Select Transport & Shipping (T&S) Officer from the drop down or will be auto populated
depending on the date of EC Creation.

Enter ECIN Number for which transfer has to be made.

Click Add button and system will Auto Populate the data incase of system generated ECs.

In case of manual ECs, User will have to manually enter the relevant data and will have to
select the manual checkbox only in the case of sub-contractor otherwise it will directly be
picked up from EC.




Step 4 - Enter Contract Details

Contract Details

Operator Name

Sub-contractor's Name

Contract No | NO&/ OLA

Coniract Validity

Jindal Drilling & Industries Ltd., 3rd Floor, Keshava Building, Bandra-Kurla Co ~  Jindal Drilling & Industries Ltd., 3rd Floor, Keshava Building, Bandra-Kurla Ce v~ mznua) [

Noil PO NO. & Date

Contract No 1911242022

DD/MMIYYYY DDIMMAYYYY

Enter Transferor and Transferee incase of Manual ECs

Enter relevant details like Sub Contractors Name, Contract No. etc as mentioned in CFT
Application form,

In case of manual ECs, User will have to manually enter the relevant data and will have to

select the manual checkbox only in the case of sub-contractor otherwise it will directly be
picked up from EC.

Step 5- Enter Details of List of goods and upload relevant documents as mentioned

Add Row | Delete Row

List of Goods

S
Select No
List

v

O I

Totsl Line Items.

Total ltem Qty

Upload Document

Document Name

Item  Transfer Unit Total  Total CIF Invoice No. &
EC Issued No. HSN Code Item Desc Purpose Qy UOoM Vi Value Value Date BOE No. & Date

ECIN-ONGC-20220! 08831-C22 Dated 2t

ECIN-ONGC-20220! 08331-C22 Dated 2¢

Tatal Value of ltzms 38652.99

Total CIF Value 51422998

—Select--

Decument To Upload Choose File | No file chosen

Document Type

Enter the quantity or any changes in List of Goods. The quantity or value should not be more
than EC Value. Only S.No. ,Transfer Quantity and Unit Value are editable fields
In case of manual ECs, User will have manually enter the data in list of goods.

If the goods are under negative list (for goods like explosives, radioactive substances etc.), user
will have to select the checkbox of negative list.




SUMMARY- AGENT CFT APPLICATION PROCESS

To Summarise, the steps for CFT Application by Operator/Transferee are as follows:

User will selects the CFT Application from Tab titled as “CERTIFICATE FOR TRANSFER
APPLICATION” above.

User fills the required data fields.
Select Operator/Transferee Officer from the drop down

Select Transport & Shipping (T&S) Officer from the drop down or will be auto populated
depending on the date of EC Creation.

Enter ECIN Number for which transfer has to be made.
Click Add button and system will Auto Populate the data incase of system generated ECs.

Enter the quantity or any changes in List of Goods. The quantity or value should not be more than
EC Value.

In case of In case of manual ECs, User will have to manually enter the relevant data and will have
to select the manual checkbox only in the case of sub-contractor otherwise it will directly be picked

up from EC.

Agent User will attach the documents by selecting them from drop down list provided

. User has the functionality to upload multiple documents and clicks “Submit Button“. User can
select “Others” incase document name is not part of the document dropdown list already provided.

11. Then the CFT request is forwarded to ONGC Operator/Transferee for Reccommendation.




Il.  Agent’s CFT Application Approval by Operator/Transferee
User

Purpose :

The screen is used to verify Agent CFT Application details by Operator/Transferee User to Recommend
or Not Recommend the CFT Application

Screen Layout:
Operator/Transferee Home Page

Operator/Transferee will click on “hyperlink” CFT Application displaying in screen below in grid titled
as “Certificate for Transfer Application Requests” & the CFT Application submitted by Agent can be
reviewed and recommendation for the same can be approved by Operator/Transferee.

Azad Login Time : 27/10/2022 16:22:51
[Slrrsl Qil and Natural Gas Corporation Limited At M ahotsay @ Change Fassword |2 Logout

HOME EDMT PROFILE EC CERTIFICATE FOR TRANSFER GUIDELINES

Cartificats for Transfer Detalls
Certificate for Transfer Guidelines

Registrations | | EC | ESaM Certificates

[t R e LSS sl | Certificate for Tranefer AMENDMENT || Certificate for Transfer CANCELLATION || Cerificate for Transsar EXTEND || Carificate for Ti

Certificate for Transfer APPLICATION REQUESTS MERN Mo. / Ref Mo.

Mahesh Gangpat Mane 14102022 11:02:22
¥alpana Shallesh Chalka 151072022 21:56:09

¥alpana Shallesh Chalka 16/10/2022 03:05:39




For Editing the Agent CFT Application Details Operator/Transferee will click on edit as shown
below:-

[ R A LU R R TR AN RN T [TV TR ET )

Total Line itame 15 Total Valus of Itsme

Total Hem iy 2 Total CF Valus

List of Documents

0 Mext Last

Edit || Reject Application

On click of Edit button there is another confirmation dialog box with “Do you want to change the
Application. If pressed Yes, the following screen appears

Others

Others

Others

Others

PO/LOA/Contract Document




After making changes in the application, Operator/Transferee User clicks on “Save” button and on
success the following screen appears

On click of Edit button there is another confirmation dialog box with “Do you want to change the
Application. If pressed Yes, the following screen appears

Upload Document

DCocumant Biame —Salact-

Document 7o Upicad Chogose File | No file chasen

After making changes in the application, Operator/Transferee User clicks on “Save” button and on
success the following screen appears




Upload Documant

Document Nama —Select--

Documen To Upioad Choose File | Mo file chosen

Technical Wia-up & Justcation
-I'C%"EM'; t', Subcontracton
=\E].EE| Lesar from Transferse (L17 L2
Contract Copy by Tranferes
AR DEFY DALFY DEF! CBMY FEC
Copy of EC

Detalis of Main Equipment

Covering Latter

DCownioad Agplcaticn - -
ol Amex B | Submit || Clear

Fowerad by NS IR !

Operator/Transferee User clicks on “View and Download” button to download the latest CFT

application and finally uploads it along with digital signature of Operator/Transferee After upload

of the latest CFT application Operator/Transferee User clicks “Submit” button to finally submit
the CFT application.




To Summarise, the steps for Agent CFT approval by Operator/Transferee are as
follows :

Operator/Transferee User Login to the application and home page is displayed as
shown above.

All the CFT requests by agent pertained to that particular Operator/Transferee user is
displayed in the CFT’s Pending list

On clicking hyperlink, agent CFT Application details will be displayed.

The Operator/Transferee will select the T&S Officer from dropdown or will be auto
populated depending on the date of EC Creation.

On clicking “Edit”, the complete agent CFT application details are displayed.
Operator/Transferee User will modify the details and clicks “Submit” button

The Operator/Transferee will download Application and Annexure B from the
hyperlink as mentioned above.

On clicking “Submit” button the screen is redirected to agent CFT Application view
screen

On clicking “Recommend” button the CFT Application request by Agent is approved
by Operator/Transferee User and forwarded to ONGC EC Cell.

On clicking “Not Recommend” button CFT Application request is rejected and status
is emailed to the corresponding Agent.

If any queries raised by ONGC regarding the Agent CFT Application, queries is
displayed in the list of queries.

Operator/Transferee User will respond to each query raised by ONGC.




[II. OPERATOR/TRANSFEREE CFT APPLICATION
PROCESS

Step 1 - Select CFT Application Tab

User can apply for CFT Application Form by clicking on CFT Application under “CERTIFICATE FOR
TRANSFER Tab” provided in top menu as displayed in screen below:-

‘Welcome Operator , ramgopal_b (BODDUPALLI RAMA GOPAL)
) A med Login Time - 19/10/2022 15:05:44
l.ra1=] Qil and Natural Gas Corporation Limited Amiit Mahotsan @ Change Password [S» Lagout

HOME EDIT PROFILE EC CERTIFICATE FOR TRANSFER GUIDELINES

- c o Certificate For Transfer
_NOCMNewApplication s
= . N - Application
Certificate for Transfer Guidelines o

Certificate For Transfer
. i Cancellation Request

Certificate for Transfer Details
Certificate For Transfer
Rasad By BODDURA| Amendment Request Oil & Natural Gas Corp. Lid.

Certificate For Transfer
DOC Upload

port ang ing Offic Certificate For Transfer 19-Oct-
Shipping Officer eioaa 9-Oci-2022

. View Certificate For
Importar Name and Address Transfer Doc Upload

Delete

Contract Details

Transferor

Oparator Name Dil & Natural Gas Corp. Ld Oil & Matural Gas Corp. Ltd ~

Sub-contractor’s Name W (Manual)

et et et Contract No DDIMMAYYYY

> Select Certificate For Transfer Application Tab for all new applications by
Operator/Transferee.




Step 2- Fill in the CFT Application Form for Operator/Transferee

—
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Step 3- Enter Certificate for Transfer Details

Certificate for Transfer Details

BODDUPALLI RAMA GOPAL Qil & Matural Gas Corp. Lid.

T&S CHEMMAI ~

Jindal Drilling & Industries Ltd_, 3rd Floer, Keshava Building, I

[Ecinno ] Ada

ECIN-ONGC-202205170010

Delete

Contract Details

Jindal Drilling & Industries Ltd., 3rd Floor, Keshava Building, Bandra-Kurla Co »  Jindal Drilling & Industries Ltd., 3rd Floor, Keshava Building, Bandra-Kurla Cow

Contract No

2. Custom Notification Type

Select Transport & Shipping (T&S) Officer from the drop down or will be auto populated

depending on the date of EC Creation.

Enter ECIN Number for which transfer has to be made.

Click Add button and system will Auto Populate the data incase of system generated ECs.

In case of manual ECs, User will have to manually enter the relevant data and will have to
select the manual checkbox only in the case of sub-contractor otherwise it will directly be

picked up from EC.




Step 4 - Enter Contract Details

Contract Details

Operator Name

Sub-cantractor's Nama Jindal Drilling & Industries Ltd., 3rd Floor, Keshava Building, Bandra-Kurla Co ~  Jindal Drilling & Industries Ltd., 3rd Floor, Keshava Building, Bandra-Kurla Co v

Manusl) ]

Goniract No | NOA/ OLA Noi PO NO. & Date Contract No

1911242022

Contract Validity From Date DD/MMAYYYY DDIMMAYYYY

Enter Transferor and Transferee incase of Manual ECs

Enter relevant details like Sub Contractors Name, Contract No. etc as mentioned in CFT
Application form,

In case of manual ECs, User will have to manually enter the relevant data and will have to

select the manual checkbox only in the case of sub-contractor otherwise it will directly be
picked up from EC.

Step 5- Enter Details of List of goods and upload relevant documents as mentioned

Add Row  Delete Row
List of Goods
Sl - <
Item  Transfer Unit Total  Total CIF Invoice No. &
Select Iﬂ; EC Issued No. HSN Code ltem Desc Purpose Qty Value Value Value Date BOE No. & Date

ECIN-ONGGC-20220!

13383 | 46,748.1 08831-C22 Dated 2¢

| ECIN-ONGC-20220:

6855 | 46743.1 08831-C22 Dated 2¢

Total Line ltems

Total Value of ttems 3865299

Total tern Qty

Total CIF Value 51422098

Upload Document

Document Name —Select--

Document To Upload Choose File | No file chosen

Document Type

Enter the quantity or any changes in List of Goods. The quantity or value should not be more
than EC Value. Only S.No. ,Transfer Quantity and Unit Value are editable fields
In case of manual ECs, User will have manually enter the data in list of goods.

If the goods are under negative list (for goods like explosives, radioactive substances etc.), user
will have to select the checkbox of negative list.




SUMMARY- OPERATOR/TRANSFEREE CFT APPLICATION PROCESS

To Summarise, the steps for CFT Application by Operator/Transferee are as follows:

1.

2.

3.

User will selects the CFT Application from Tab titled as “CFT” above.
In CFT application user have the option to apply CFT with CFT Application

User fills the required data fields.

Select Transport & Shipping (T&S) Officer from the drop down or will be auto populated
depending on the date of EC Creation.

Enter ECIN Number for which transfer has to be made.
Click Add button and system will Auto Populate the data incase of system generated ECs.

Enter the quantity or any changes in List of Goods. The quantity or value should not be more than
EC Value.

In case of manual ECs, User will have to manually enter the relevant data and will have to select
the manual checkbox only in the case of sub-contractor otherwise it will directly be picked up from
EC.

User will attach the documents by selecting them from drop down list provided

20 save | Clear




12. Operator/Transferee User clicks on “View and Download” button to download the latest CFT
application and finally uploads the downloaded application and upload it along with digital
signature of Operator/Transferee. After upload of the latest CFT application
Operator/Transferee User clicks “Submit” button to finally submit the EC application.

13. User has the functionality to upload multiple documents and clicks “Submit Button*. User can
select “Others” incase document name is not part of the documents dropdown list already provided.

14. Then the CFT request is forwarded to ONGC EC Cell for Recommendation.




V. Responding to Queries related to CFT Application by
Operator/Transferee

Operator/Transferee User can respond to queries directly using List of Queries grid as shown below
when CFT Application does not need to be modified.

Total Lina ltsms Total Value of fame

Total Hem Gty 3 Total CIF Valug
List of Documents

ENa.

Contract Copy by Tranferes

Attachment Response On

When CFT Application needs to be modified apart from responding to queries, Operator/Transferee
User clicks “Edit” button to open the application in Edit mode as shown below (partial view). After
making the changes user clicks “Save” button.




Ungertaking by Subcontractor

Budget Cermicate by L1

Request Latter fram Transferes (L1/ LZ)

Amnexur2 5 (PSC/ PEL-ML/ OLAR DSPY OALP/ DEF CBM PEC)

NOC Application

Clear

I owerad by INTAGHIFR IR I

After successful Save of the application, user clicks “View and Download Application” and “View and
Download Annex B as shown in the screen below to download the updated CFT Application and upload
it along with digital signature of Operator/Transferee and finally submit the application by clicking
“Save”.

save | Clear




